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Key requirements from advisor selection to graduation clearance
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PROGRAM ROADMAP

Six topics define the path to degree completion

01 Advisor 02 Proposal 03 Enroliment

Select by Sep 30 Apply from semester 2 Extended status from year 3
04 Leave 05 Defense 06 Clearance

Act before final-exam week Jan 31/ Jul 31 deadlines Check SIS and calendar

Use the current semester’s announcements, the Student Information System, and the academic calendar to confirm each procedure.
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01 — ADVISOR 03

Complete advisor selection by September 30

Selection and changes

3 O Student Information System: Submit both advisor selection and
change requests online.

If your advisor leaves: Obtain consent from a new advisor, then

notify the department office for assistance.

Contact department faculty to discuss
supervision as soon as your admission is

confirmed. ) )
Secure the new advisor’s consent before requesting the administrative change.
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02 — THESIS PROPOSAL

Proposal review applications open in the second semester

Eligibility: You may apply beginning in your second semester.

Deadline: Submit by Friday of Week 5 in the semester of Timing example

application. AT LEAST 2 MONTHS
Instructions: Follow the current notices and guidance on the . .
department website.
MAR 31 MAY 31
Proposal review Earliest possible
completed defense date

Proposal review and oral defense in the same semester

The chair’s final approval date must be at least two months before NOT BEFORE

the defense.
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03 — EXTENDED ENROLLMENT

05

Year 3 begins extended-enrollment status

01

02
YEAR

03
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File an extension Complete the extended-enrollment application.

Register for courses Enroll in courses required for the semester.

Pay by credits Fezs_tare assessed according to registered
credits.

Extended enrollment still requires an application, course registration, and payment.
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04 — LEAVE OF ABSENCE 06

If the thesis cannot be completed, act before final-exam week

Program length: 1-4 years | Maximum enrollment: 8 semesters | Maximum leave: 2 years (4 semesters)

( '
01 02 03 04
Extended period Final semester Before exams Next semester
Only the Master’s Thesis The thesis cannot be Apply for leave in the Return and resume
course remains completed current semester extended enrollment
. J

This procedure applies when the current semester is your final allowable semester of enroliment.
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05 — ORAL DEFENSE

07

Review the requirements and meet the semester deadline

Before applying

Review: Read the graduate-student files and
instructions on the department website.
Submit: Provide the Thesis Oral Defense
Schedule Application Form.

Complete these steps before filing the defense application.
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FALL SEMESTER SPRING SEMESTER
Final defense deadline Final defense deadline

Plan the application timeline around your intended defense
semester.
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06 — GRADUATION CLEARANCE

Finish the final checks in two official sources

01 Student Information System

Review every item required for graduation clearance.

02 Academic Calendar

Confirm the library clearance deadline. Library procedures include thesis revision, final upload,
and completion of library clearance.

Before graduation, verify both the Student Information System and the academic calendar.
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